
Arrival Ship/Shore Checklist

Name of vessel Date

YES/NO

1 Vessel's Lines

2 Safe Access

3
Portable 

Gangway Rental

4 Fender Rental

5 Hatch Movement

6 Crane 

7 Hot Work

8 Bunkering

9
Other Onboard 

work

10
Entry & Exit to 

Shore

11 WASTE

12 Potable Water

13 Hire Cranes

14 Onboard Drills

15
Receiving Goods 

& Visitors

16
CARGO HOLD 

ENTRY

17 Portal Cranes

Master/Chief Officer OR
Name

Signature

Name

Signature

Vessel must comply with all port  procedures, downloadable from website, 

or call Port Control (LPS) for information

Work such as diving operations, entry into enclosed spaces, overside  

work, etc - contact Port Control (LPS)

Please confirm that holds have been vented, atmosphere has been tested and 

does not exceed toxic and flammability levels (as outlined by ICAS) and has more 

than 20.8% (± 0.2%) oxygen by volume.

Railed cranes with trailing high voltage power cables are situated at Corporation 

Quay in a wooden trough. Gangways and other items must be kept clear of these 

cables.

Rental gangways are the responsibility of the vessel. Gangway net must 

always be present. Safe access is vessel's responsibility

Rental fenders are the responsibility of the vessel.

Prior to the movement of any hatch covers, the quay supervisor must be 

informed

Vessel crew will ensure lines are attended and taut at all times

The vessel must provide and maintain safe access for crew and port staff 

at all times. Gangway net must also be in position.

Ship's agent on behalf of master

Movement of onboard cranes that could interfere with ship loading must 

be communicated to the quay supervisor. When cranes are not in use 

they should be secured properly.

Vessel must comply with the port procedures, downloadable from website, 

or call Port Control (LPS) for information

Before conducting any onboard drills, Port Control (LPS)  VHF 14/11 Tel 

0191 5142752 and the Quay Supervisor should be notified.

Advance notice of reception/attendance of stores, spares, visitors, 

contractors, etc, should be provided, with visitor/company names and 

type, operator & reg no of vehicles being supplied. This information should 

be emailed to portmarineoperations@sunderland.gov.uk; otherwise Port 

Control (LPS) should be informed by other means. 

Vehicle traffic to and from vessels berthed, will be in accordance with Port 

security, health & safety and operational procedures. Hi-visibility 

vests/jackets, safety shoes & safety helmet must be worn at all times on 

the quay

Blue Skips on the quayside are for galley/hotel waste only. For any 

other waste requirements (except Cat 1 ICW) skips should be sourced 

through ship's agents. The vessel shall ensure that no garbage or 

dunnage is deposited on the quay without the port's permission. Waste 

Management Plan is available on port website.

Potable water is available and is charged at current tariff. Requests for this 

service should be made through Port Control (LPS).
Permission for the use and siting of external cranes must be made 

through the cargo Manager/quay supervisor. This also requires a Port 

Indemnity form to be completed and signed by the port and authorised

vessel's representative.

The Master/ Chief officer or ship's agent must sign this check list acknowledging they understand and will comply 

with the Port Of Sunderland's requirements while the ship is in port. The sheet must be completed and returned to 

the Quayside Supervisor/ Cargo Manager before work commencement 
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