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1. PURPOSE 

This procedure ensures that no bunkering, oil transfer, or fuel/lubricant operations take 
place within Port of Sunderland limits unless the Port has received confirmation from the 
vessel that all relevant safety, environmental protection, spill-prevention, communication, 
and emergency arrangements are in place. 

The vessel remains fully responsible for: 

• planning the transfer, 
• ensuring safe connection and pumping arrangements, 
• preventing pollution, 
• complying with MARPOL Annex I, ISM Code, and company SMS, 
• managing the transfer safely throughout. 

The Port’s role is limited to verifying the vessel’s assurance declaration and managing port-
side interface risks. 

 

2. SCOPE 

This procedure applies to: 

• Bunkering (fuel delivery) by road tanker, barge, or ship-to-ship (STS), 
• Oil transfers (fuel, slops, hydraulic oil, lubes, waste oil), 
• Internal transfers that could result in pollution if containment fails, 
• Any pumping operation involving oils or oily mixtures. 

 

 



Includes operations conducted: 

• alongside berths, 
• at anchor within port limits, 
• from barge to ship, 
• from road tanker to ship. 

 

3. REFERENCES 

MARPOL Annex I – Oil Pollution Regulations 

IMO STS Transfer Guide 

MCA Pollution Prevention Guidance 

Merchant Shipping (Oil Pollution Preparedness, Response and Co-operation Convention) 
Regulations 

ISM Code 

Vessel’s Safety Management System (SMS) 

Port of Sunderland Byelaws & Directions 

 

4. RESPONSIBILITIES 

4.1 Vessel Master / Operator 

The Master is responsible for: 

• Completing a bunkering/oil transfer risk assessment 
• Establishing soak-up, spill kits and containment arrangements 
• Ensuring hose condition and connections are verified 
• Agreeing SWL and max pressure flow rates 
• Establishing communication signals with the supplier 
• Posti  ng a continuous deck watch 
• Ensuring scuppers are plugged and sealed 
• Completing the Bunkering & Oil Transfer Declaration 
• Notifying Harbour Control (VHF Ch. 14) before start and on completion 
• Stopping transfer immediately in case of leakage or unsafe conditions 

 

 

 



4.2 Port of Sunderland 

The Port will: 

• Review the vessel’s Declaration for completeness 
• Check port-side interface risks (e.g., nearby hot work, cargo ops, weather, berthing 

changes) 
• Approve or refuse the operation 
• Retain records for 5 years 
• Require operations to stop if pollution risk arises 

The Port does not supervise the set-up, pumping arrangements, or environmental controls 
— these remain wholly the vessel’s responsibility. 

 

5. CONDITIONS FOR APPROVAL / REFUSAL 

Approval may be refused if: 

• Weather, tide or traffic makes operations unsafe 
• Hot work or other incompatible operations are nearby 
• Mooring arrangements inadequate 
• Spill prevention arrangements insufficient 
• No competent deck watch is available 
• Declaration incomplete or unclear 

6. PROCEDURE 

Step 1 – Vessel prepares for bunkering / oil transfer The Master ensures:. 

• RA completed 
• Deck scuppers plugged 
• Drip trays and absorbents laid out 
• Spill kit ready 
• Emergency stop arrangements established 
• Hoses inspected, pressure rating confirmed 
• Connection point secured 
• Communication signals agreed with supplier 
• Deck watch assigned 

Step 2 – Submit Declaration 

Vessel submits the Bunkering & Oil Transfer Declaration to Marine Operations. 

 

 



Step 3 – Port review 

Harbour Master / Deputy will: 

review declaration, 

• assess port risks,. 

approve or refuse. 

Step 4 – Pre-start Notification 

Vessel notifies Harbour Radio (VHF Ch.14) immediately before pumping begins. 

 

Step 5 – During operations 

• Continuous deck watch 
• Communications maintained 
• No incompatible ops to take place 
• Pumping stopped immediately if leakage detected 
• Harbour Control must be informed of any issues 

 

Step 6 – Completion 

Vessel notifies Harbour Radio (VHF Ch.14). 

Hoses drained, disconnected safely, and area inspected. 

 

 

 

 

 

 

 

 

 

 

 



 

 

APPENDIX A – VESSEL BUNKERING & OIL TRANSFER DECLARATION 

Port of Sunderland 

A. Vessel Details 

Vessel Name: ____________________________________ 

IMO No.: _________________________________________ 

Berth / Location: __________________________________ 

Type of Operation: 

☐ Fuel Bunkering 

☐ Lubricants 

☐ Waste Oil Transfer 

☐ Internal Oil Transfer 

☐ Other: _______________________ 

Supplier (barge/tanker/company): ________________________ 

Planned Start (Date/Time): _____________________________ 

 

Estimated Completion (Date/Time): ______________________ 

 

B. Master’s Safety Declarations 

(All must be “Yes” for approval) 

Pre-transfer safety 

☐ A task-specific risk assessment has been completed. 

☐ All hoses/couplings inspected and in good condition. 

☐ Hoses/lines compatible and pressure-rated. 

☐ Drip trays placed and scuppers plugged. 

☐ Absorbents/spill kits positioned at connection points. 



☐ All deck drains leading to water are secured/isolated. 

Communications & control 

☐ Communications with supplier fully agreed (radio/hand signals). 

☐ Emergency stop procedure agreed by both parties. 

☐ Maximum pumping rate and line pressure confirmed. 

☐ A competent deck watch will remain throughout. 

Pollution prevention 

☐ Vessel’s SOPEP equipment is ready and accessible. 

☐ Spill response equipment appropriate to bunkering quantity is laid out. 

☐ No incompatible operations (hot work, tank cleaning, painting) will occur. 

Mooring & stability 

☐ Moorings secure and tended. 

☐ Vessel will remain stable and safe throughout transfer. 

☐ Weather/tide conditions have been assessed and are acceptable. 

During & after transfer 

☐ Transfer will be stopped immediately if leakage detected. 

☐ Area will be inspected after completion. 

☐ Harbour Control will be notified of start and completion (Ch.14). 

C. Master’s Signature 

I confirm the above conditions are in place and the vessel will conduct the operation safely 
in full compliance with MARPOL, company SMS and Port directions. 

 

Name: __________________________________________ 

Rank: ___________________________________________ 

Signature: _______________________________________ 

Date/Time: _______________________________________ 

 

 

 



D. Port of Sunderland – Approval 

Berth/port conditions acceptable 

No incompatible operations 

Weather/tides acceptable 

☐ Approved 

☐ Approved with conditions (below) 

☐ Refused (reasons below) 

Conditions / Comments: 

Harbour Master / Deputy 

Name: ______________________________ 

Signature: ___________________________ 

Date/Time: ___________________________ 

E. Notifications (VHF Ch.11/ 14) 

 

Start reported: ________ (time) 

Completion reported: ________ (time) 


